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UY BAN NHAN DAN XA BUC AN CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG TH TRAN HUNG DAO Poc lap- Tu do- Hanh phuc
TO VAN PHONG

Pire An, ngay 27 thang 8 nam 2025
KE HOACH THANG 9/2025

1. Danh gia cong tac thang 8
a. Uu diém:

*K¢é toan:

Pam bao céc ché dé kip thai cho can bd, gido vién, nhan vién trong nha truong;

Hoan thanh tdt cong viéc theo chirc nang, nhiém vu dugce phan cong;

Hoan thanh cong tac tuyén sinh;

Thanh toan ché do van phong pham cho gi4o vién trong nam hoc 2025-2026;

Kiém keé co s vat chat chuan bi cho nim hoc moi;

Pam bao cong tac tiép nhén - phan loai, sdp xép, luu trir van ban (cong van di —
dén, hd so nha truong) khoa hoc, hop ly.

Soan thao vin ban theo ding yéu cau cta lanh dao, dam bao dung dinh huong,
khoa hoc, phan 4nh thong tin chinh xac, kip thoi.

*Y té (lién truong - kiém nhiém thém truong THCS Nguyeén Tat Thanh, xa Dic
An):

Pang tién hanh thu va nop tien BHYT cho cac em hoc sinh mai tuyén sinh vao
16p 1, nam hoc 2025-2026;

Thuc hién dam bao cong tac y té (tuyén truyén phong chdng ngd doc thuc pham
tai nan thuong tich hoc dudng, chan tay miéng, ve sinh phong bénh truyén nhlem

Thuc hién dam bao cong tac y té (tuyén truyén phong chéng bénh dau mit do nO,
doc thuc pham tai nan thuong tich hoc dudng, chan tay miéng, vé sinh phong bénh
truyén nhiém, .

bam bao cong tac tiép nhan - phan loai, sdp xép, luu trit vin ban (cong van di —
dén, ho so nha truong) khoa hoc, hop 1y.

Soan thao van ban theo dung yéu cau cia lanh dao, dam bao dung dinh huéng,
khoa hoc, phan anh thong tin chinh xéc, kip thoi

*Bao ve:

Pam bao tai san cua nha truong, khong bi mat mat

Ra sodt, kiém tra co s& vat chat, khi bi hong lam dé xuat bao vé cho nha truong

b. Nhuoc diém:

Mét sé hang muc can dugc ning cap, stra chira kip thoi hon dé phuc vu cho nim
hoc mai.

2. Ké hoach céng tic thang 9 (tir 01 dén 15/9/2025)

a.Nhiém vu chung

Tham muu kip thoi voi lanh dao vé cong tac chuyén mon;

Chap hanh su phan cong cua lanh dao, tham gia day du cac hoat dong trong nha
truong;

Bam sat ké hoach cuia nha truong thue hién ké hoach td va ké hoach ca nhan;

DuoC quet bang Lamoscanner


https://v3.camscanner.com/user/download



https://v3.camscanner.com/user/download

